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W~ Health Financial Systems Provider Electronic Filing - SaFE

Export | Create ECR File

Available in B Export ECR 0
2552-10, 2540-10, |
ptions
1984_14, Select options to apply to the Export process.
ECR Submission
265-11, 224-14, e [ | et st e e

222-92, 222-17,
2088-17, 1728-94 ECR Location
- Location where the ECR. file produced will be

C:\MCRIF32\Hospital @  copied at the end of the Export process.
and 216'94. This location is also accessible by using the
Location of Files in the Preferences.

Store and File Blectronically

[“]store Report in SaFE
a / Vihy should 1 do this?

e ]| cance
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Why would providers want to do this?
1. Acceptance Pre-Scan
2. Comparison to Prior Year HCRIS Data

3. Cost Report Storage
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» Uses STAR MAC info to predict the providers MAC

Export ECR O X

SaFE - Store and File Electronically
Send your report to SaFE for further analysis and processing.

[“]Store Report in SaFE Why should 1 do this?
HFS Log in Information

. . Usernzme and

Username: |BDolin password are case

PaSSWOI'd: EXXTXTXXXXTTE ‘ SEf'ﬂﬁ\’En

Forgot Username
[#] Remember me on this Computer o¢ Dassword?

MAC Information
‘Your MAC has been detected and set automatically:

04011 - Nowvitas Sclutions ~

By using HFS SaFE, you agree that this process does not replace the need
to submit your cost report to your MAC just as you have in previous years.
The law continues to require a paper signed and encrypted certification page
and then the submission of the rest of your data should follow the
instructions sent to you by your Medicare Administrative Contractor.

Back || Next Cancel
N
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« Does not replace submission of data to
your MAC.

B cport eCR O X

SaFE - Store and File Electronically
Send your report to SaFE for further anagvﬂs and processing.

SaFE Usage Statement x

By using SaFE, you agree that this process
does not replace the need to submit your
cost report to your MAC according to
instructions from your MAC.

The regulations continue to require an Administrator or CFO
certification and encrypted certification page, and then the
submission of the rest of your data should follow the
instructions sent to you by your Medicare Administrative
Contractor.

Agree and Continue. .. Disagree and Stop

Back Mext Cancel
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« Submission files created normally.
Export ECR O X

SaFE_A0_370083_03312018.mcrx

Provider: 37-0001 A HOSPITAL
from: 04/01/2017 to: 03/31/2018

Overall Progress: C:\3-21-2018 HFMA HNVT\SaFE_AD_370083_03312018.marx . (1efy
- formation X —
g ECR Export process completed.
File: C:\9-21-2018 HFMA HNVT\SaFE_AD_370083_03312018.mcrx

Status:

Procengi ECR File: C:\9-21-2018 HFMA HNVT\EC370001. 18A1 o

Processing|

Processing] PI File: C:\9-21-2018 HFMA HNVT\P137000 1. 18A 1.pdf

Creating P]

Preparing ¢

g [ ]

Mark file ex,

Finalizing process...

Unlocking file...

File unlocked successfully.

Done ( 00:29)



W Health Financial Systems

Filgs submitted - EC, PI, .mcrx, .pdf, .mcp,
.aaix

Export ECR O X

SaFE - Store and File Electronically
Spedfy any additional files to store in SaFE.

ECR File: C:\9-21-2018 HFMA HNVT\EC370001. 18A1
PIFile: (C:\3-21-2018 HFMA HNVT\PI370001. 18A1.pdf

Additional Files: File Notes: (237)
C:\9-21-2018 HFMA HNVT\SaFE_A0 370083 03312018.max Cost Report File

C:\9-21-2018 HFMA HNVT\EC370001. 18A1.Encrypted Settlement Signature F

Optionally add notes about
the selected file (up to 255
Add.. characters).

WARNING, WARNING, WARNING!

Remove all protected health information from all supporting documentation.

HFS will not review files for the presence of PHI and ePHI and is not responsible for PHI or
ePHI submitted by users of this system. HFS assumes users removed all PHI and ePHI

from any files submitted herein.
Sencyto SaFE Skip
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SaFE - Store and File Electronically
Your files are being sent to the HFS SaFE for storage and analysis.

SaFE Storage Successful

v Collecting Files Completed!
¥ Preparing Files Completed!
¥ Transmitting Files to SaFE Completed!

SaFE Usage Statement

Reminder: You must submit your cost report to
your MAC according to instructions from your MAC,
including the certification page that has been
produced with the cost report encryption
information.

The regulations continue to require an Administrator or CFO
certification and encrypted certification page, and then the
submission of the rest of your data should follow the
instructions sent to you by your Medicare Administrative :l
Contractor.

Visit MAC website. ..
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Export ECR 0 W%
Export Results
Informational screen about the Export process just conduded.
Export completed successfully
Description Data A
Cost Report File C:\9-21-2018 HFMA HNVT\SaFE_AD_370083_03312018....
ECR File C:\9-21-2018 HFMA HNVT\EC370001. 18A1
PI File C:19-21-2018 HFMA HNVT\PI370001. 18A 1.pdf
Provider Name A HOSPITAL
Provider Number 370001
Fiscal Year Beginning 04/01/2017
Fiscal Year End 03/31/2018
Export Process Export completed successfully W
Print Print a copy of the Signature Page.

10
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Mon 10/1/2018 3:32

B 3:32 PM
A no-reply2@hfssoft.com
SaFE Files Received and Stored

To Becky.Dolin@hfssoft.com

Health Financial Sistems

Files Received and Stored

Thank you for storing your Electronic Cost Report files with SaFE.

You will receive a second notification when the pre-acceptance report for this report
is ready for viewing and downloading.

You can see your report status on the HFS SaFE Web Portal.

Files Sent: 10/1/2018 3:31:48 PM by Becky Dolin
SaFE ID: B362B0ADF89D4B068488924BA389B693
Cost report type: 2552-10

Provider number: 370001

Provider name: A HOSPITAL

Fiscal year end: 03/31/2018

IMPORTANT REMINDER

You must still submit your Electronic Cost Report files to your
MAC using your regular submission process. SaFE does not submit
these files to your MAC.

Health Financial Systems
8109 Laguna Blvd

Elk Grove, CA 95758
888-216-6041

l
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=

Mon 10/1/2018 3:33 PM
W no-reply2@hfssoft.com

SaFE Files Processed

To Becky.Dolin@hfssoft.com

Health Financial Systems

Files Processed

Thank you for storing your Electronic Cost Report files with SaFE.
Your pre-acceptance report for is ready for viewing and downloading.
You can see this and other reports on the HFS SaFE Web Portal.

Report Séfnt: 10/1/2018 3:31:48 PM by Becky Dolin
SaFE ID: B362BOADF39D4B068488924BA389B693
Cost report type: 2552-10

Provider number: 370001

Provider name: A HOSPITAL

Fiscal year end: 03/31/2018

PRE-ACCEPTANCE STATUS

Your submission passed our Pre-acceptance scan and is ready
for submission to your MAC.

IMPORTANT REMINDER

You must still submit your Electronic Cost Report files to your
MAC using your regular submission process. SaFE does not submit
these files to your MAC.

Health Financial Systems
8109 Laguna Blvd

Elk Grove, CA 95758
888-216-6041
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HFSSoft Contact Us

Sa F E Cost Report Analysis & Storage

Store and File Electronically

Join fSign In

—_ e
PREFERENCES ACCOUNT SaFE Products SUPPORT COMPANY
SURMISSIONG Welcome to HFS - Sign In
Submissions SaFE login will allow you access to view and download various reports.
Submissions with k
Errors
Recyde Bin Sign In to your account.
Username: [BD[}IEn| » I
PaSSWDrd: ‘.......... |

Forgot Username and/or Password?

[l Remember me.

If you check the "Remember me" box, a cookie will be saved so you'll be automatically signed in next time.

| Sign In | [ New User

13
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SaFE

Store and File Electronically

PREFERENCES

I Electronic Cost Report files stored in SaFE.

ACCOUNT

Cost Report Analysis & Storage

HFSSoft

Welcome Becky (Sign off)

SUPPORT

Contact Us

COMPANY

Account: ‘ Health Financial Systems V| Eeoin e
File submitted by: ‘ Becky Dolin V| D Store date: ‘ ‘ | | Provider type: ---All--- Vv
( 90 submissions } D Fiscal year: ‘ ‘ | | Provider number: |- --All--- W
Filter by date I Pre-Acceptance: ---All--- v @
Checked: Download | Reprocess | Delete page 1 of4 M| 4| »| uf
Provid Provid HIES
N rovider | Provider N
[] Signing Status Stored Date FYB FYE Pre-Acceptance Check |Information
Type Number
Reports
[] &, w Wet Signed 10/1/2018 3:31:48 PM 2552-10 370001 04/01/2017 | 03/31/2018 Passed View
l:l & v Wet Signed 9/21/2018 5:24:23 AM 2552-10 370083 04/01/2017 | 03/31/2018 Passed View
l:l & v Wet Signed 8/31/2018 B:45:53 AM 2540-10 385225 01/01/2017 | 12/31/2017 Passed N/ A

14
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SaFE — User Account Storage

File Storage/Retrieval and Processing

Checked: Download | Reprocess | Delete

page 1of4 | 4| »] |

HFS
.. Provider | Provider .
Il Signing Status Stored Date — P FYB FYE Pre-Acceptance Check |Information
e um r
L Reports
Passed
Spec date Passed
Transmittal Passed
Wendor code Passed
Duplicate records Passed
(1| /|~ et Signed 10/1/2018 3:31:48 PM 2552-10 370001 | 04/01/2017 | 03/31/2018 || ECR encryption Passed Vigwr
FI encryption Passed
Level I Passed
HCRIS adits Passed
Sattlement Passed
700 report Passed
O Eeczroooi.isat ECR File
[] pra7onoi.1sat.pdf P File
[ saFE_a0_370083_03312018.marx Cost Report Fil
O EC370001.18A1.Encrypted Settlament Signature Page.pdf Settlerment signature page.
[l SaFE_AD_370001_03312018.mecnx Cost Report file. {SaFE Report)
[] saFE_A0_270001_03312018.Edits.pdf Edits Report (SaFE Report)
[[] =aFe_ a0 270001 02212018.ALLpdF Al Worksheets (S2FE Report)
O SaFE_AD_270001_032312018.IER. pdf Import Ermror Report. (SaFE Report)
O SaFE_AQ_370001_03312018.PreAcceptance, pdf Pre-Acceptance (SaFE Report)
|:| SaFE_A0_370001_03312018.902.pdf SR 902 - Interns and Residents to Beds Ratio Report (SaFE Report)
[ saFE_A0_370001_03312018.516.pdf SR 916 - OPPS ROC Report (SaFE Report)
O SaFE_AQ_370001_03312018.917.pdf SR 917 - Cost to Charge Ratio Report [SaFE Report)
|:| SaFE_AQ_370001_03312018.918.pdf SR 918 - Pass Thru Per Diem Report (SaFE Report)
[] saFe a0 270001 03212018.921.pdF SR 921 - HITECH FISS Data Report (SaFE Repart)
[l SaFE_AD_370001_03312018.922.pdf SR 922 - HITECH FISS Data Report - Finalized Report (SaFE Report)
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Delete Submissions Confirmation

WARNING o
You are about to delete the following submissions:

020008, 2552-10, submitted: 8/7/2017 8:24:57 AM by Becky Dolin

Only submissions that have been processed can be deleted.
Deleted submissions can be restored from the recycle bin in your account.

Delete | | Cancel

Submissions
I Electronic Cost Report files stored in SaFE.

Account: [Health Financial Systems | Fron
File submitted by: |BEC|CY Dolin V| [ store date:
[ 60 submissions ) D Fiscal year:
Checked: Download | Reprocess | Delete
Provider Provider
| Stored Date
Type Number
I & |- 8/7/2017 8:30:28 AM 2552-10 020008 (
] 17 8:24:57 AM 2552-10 020008 (
Il |w T/14/2017 10:41:54 AM 265-11 012501 {
=l [ R e [
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SaFE - HCRIS Compare Reports

]

()
1

Provider: [020008 - USA HOSPITAL
V4

' Reports: [N ESRREE T ET]
DSH Report
= This screen defaults t{Hospital Uncompensated S-10 d the most recent status for each period.

» Use the drop down boxes in the report heading to change the FY and status for each column independently.

NI el W Ee 1 ey

Hospital Service - Organ
Acquisition
Hospital Specific Payment

Acute Medicare Util

Acute Medicare Days
Acute Medicare Discharges
Acute Medicare ALOS
Acute Medicaid Util

Acute Medicaid Days
Acute Medicaid Discharges
Acute Medicaid ALOS
Acute Medicaid HMO Util
Acute Medicaid HMO Days

Acute Medicaid HMO
Discharges

Acute Medicaid HMO ALOS
Acute Total Days

Acute Total Discharges
Acute Total ALOS

Cost

DRG Reimb

N
0

39.00%
2,467
535
461.12%
2538%
1,605
419
363.05%
0

0

0

0

6,325
1,710
3J69.86%

4,550,711

N
0

39.00%
2,467
535
461.12%
2538%
1,605
419
383.05%
0

0

0

0

6,325
1,710
369.68%

4,550,711

N
0

33.88%
2,347
478
491.00%
1921%
1,331
466
28562%
0

0

0

0

6,926
1,643
421.67%

4,900,681

29.89%
1,753
421
416.39%
21.40%
1,255
297

422 56%
0

0

0

0

5,865
1,520
J65.86%

3,493,727
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Fi
y _) Provider: (010006 - HFS TEST FILE

v
o
’9’/ it [P PPS Dashboard
DSH Report
= This screen defaults t Hospital Uncompensated S-10 d the most recent status for each period.

= Use the drop down boxes in the report heading to change the FY and status for each column independently.

IP PPS Dashboard
o HCRIS HCRIS HCRIS

[~ s o SaFE Report 2014 2013 2012
FYE |DTIU1J13-{)5#3DI14 V||DEI3D;'2014 v| |I]BI3DJ'2U13 v| |l]6!3l}a'2[]12 v|
Cost Report Status |As Submitted v||As Submitted v||As Submitted v||As Submitted v|
MCR | SaFE CR File Available Available Awvailable
Facility Information

ELIZA COFFEE ELIZA COFFEE ELIZA COFFEE ELIZA COFFEE
Provider Name MEMORIAL MEMORIAL MEMORIAL MEMORIAL

HOSPITAL HOSPITAL HOSPITAL HOSPITAL

Provider Number 010006 010006 010006 010006
City FLORENCE FLORENCE FLORENCE FLORENCE
State AL AL AL AL
County LAUDERDALE LAUDERDALE LAUDERDALE LAUDERDALE
Eacility Data
Beds 358 3h8 358 358
CBSA - Code 22520 22520 22520 22520

Florence-Muscle Florence-Muscle Florence-Muscle Florence-Muscle
edies LB - e Shoals, AL Shoals, AL Shoals, AL Shoals, AL
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MCRIF32 - Version 1.6

L
2

FTC

File [Edit View Forms Of

Mew...

Open...
Recent Files

Save As...
Close

Close all

Backup...

Batch

Print... Ctrl+P

SRFE Download...

Import

Export

-

Exit

Browse SaFE Storage

K
Enter your user name and password for your SaFE
S a F E account on HFSSOFT.COM:

User Name: [BDoIin ‘

Store and File Electronically

Password: |o.coo.coo. |

. Sign In

B Browse SaFF Storage

X Retrieving submission data from SaFE...
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Compary:

User: Becky Dolin

Date Stored

47232015 10:33:02 AM
47232015 10:41:21 AM
472320015 11:10:21 AM
47232015 11:18:45 AM
472320015 120748 PM
47292015 10:46:42 AM
47292015 104741 AM
47292015 10050025 AM
47292015 44210 PM
4/29/2015 424378 PM
472972015 4:45:28 PM
472972015 4:45:05 PM
4/30/2015 9:59:36 AM
5/1/2015 4:01:11 PM
5/22/2015 10:50:40 AM
5/22/2015 12:10:29 PM
8/11/2015 8:12:56 AM

Health Financial Systems

Health Finandial Systems

Type
2552-10
2552-10
2552-10
2552-10
2552-10
265-11
265-11
265-11
265-11
265-11
265-11
265-11
265-11
265-11
2552-10
2552-10
2552-10

¥ | []store Date

¥ | []Fiscal Year End

Provider Mumber FYB

01-0006  07/01/2013
01-0006  07/01/2013
01-0006  07/01/2013
01-0006  07/01/2013
01-0006  07/01/2013
06-2510  01/01/2014
06-2520 0170172014
06-2522 0170172014
06-2523 0170172014
06-2525 01/01/2014
06-2526 01,/01/2014
06-2526 01,/01/2014
06-2510 01/01/2014
06-2510 01/01/2014
10-0039  07/01/2013
45-0031  07/01/2013
01-0006 0O7/01/2013

Browse SaFE Storage

From: To:

10/07/2014 08/11/2015

07/31/2012 12/31/2014
FYE
06/30/2014
06/30/2014
06/30/2014
06/30/2014
06/30/2014
12/31/2014
12/31/2014
12/31/2014
12/31/2014
12/31/2014
12/31/2014
12/31/2014
12/31/2014
12/31/2014
06/30/2014
06/30/2014
06/30/2014

Provider Type: — All — ]

C

Provider Mumber: — Al — w

Provider:

05-5582 09/01/2012 to 08/31/2013
SAFE SMF EXAMPLE

2807 EAST CHAMEERS 38

BASILE,CA 70515

MAC Specified on Export:
11301 - Palmetto GBA
SaFE Used: 11307 (Palmetto GBA)

Software Version:
MCRIF32: 1.56.0.1
2340-10: 5.21.156.0

Show Files

20
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B

Browse SaFE Storage
From: To:
Company: | Health Finandal Systems v | []store Date 10/07/2014 08/11/2015 e Provider Type: — pll — W
User: Becky Dolin v | [ ]Fiscal Year End 07/31/2012 12/31/2014 Provider Number: — il - W
Date Stored T Provider Number FYB FYE ~ .
ate Store ype rovider Number Provider:

4/23/2015 10:33:.02 AM 2552-10 01-0006 07/01,/2013 06/30/2014 01-0006 07/01/2013 to 06/30/2014
4/23/2015 10:41:21 AM 2552-10 01-0006 07/01,/2013 06/30/2014 LES TEST FILE
4/23/2015 11:10:21 AM 2552-10 01-0006 07/01/2013 06/30/2014

205 MARENGO STREET 818
4/23/2015 11:18:45 AM 2552-10 01-0006 07/01,2013 06/30/2014

FLOREMNCE AL 35630
4/23/2015 1211748 PM 2552-10 01-0006 07/01,/2013 06/30/2014
4/29/2015 10:46:42 AM 265-11 06-2510 01/01/2014 12/31/2014 MAC Specified on Export:
4/29/2015 10:47T:41 AM 265-11 06-2520 01/01,/2014 12/31/2014 10001 - Cahaba Government Benefit Administratars,
4/29/2015 10:50:25 AM 265-11 06-2522 01/01/2014 12/31/2014 SaFE Used: 10001 (Cahaba Government Benefit Adm
4/29/2015 44210 PM 265-11 06-2523 01/01,/2014 1273172014
4/29/2015 44318 PM 265-11 06-2525 01/01,/2014 127312014 Software Version:

W ECR File (EC010006.14A1) MCRIFSZ: 1.57.0.10
Pl File (PI010006.14A1.pdf) 2552-10: 7.5.157.0
Cost Report File (A0_010006_06302014.mcr)

[ Settlement signature page. (ECO10006.1441.pdf)

[ PS&R data file, (40_010006_06302014.mcp)

[ Supporting documentation. (My Workpaper for Storage in SaFE.pdf)

Download 9 Browse e Hide Files

21
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* Processed and Stored 9,758 provider submissions.

* Hospital, SNF, ESRD, RHC, FQHC, HHA, Hospice and
OPO submissions

* 37 Failed Pre-Acceptance Those files were looked
at and corrected by HFS Support prior to
submission so rejection was avoided.

e 33% of submissions included additional HFS Files



W Health Financial Systems SaFE

FYB's 10/1/2018 (9/30/2019 FYE's filed
in February of 2020 and after)
Acceptance to Consider More... @

« Bad Debt Listing

- Medicaid Eligible Days /\

 Charity Care Log/Uninsured
Discounts Listing

e Home Office /\

* IRIS (postponed but on the horizon)
And more.....

23
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SaFE

24
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SaFE
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SaFE's next goals.....
« Store sensitive data
 Encourage standard formats to

enable automated checks |

 Live Checking

- Build Relationships with these
files

« Submit to CMS/MAC

26



W~ Health Financial Systems ~~ SaFE Signature Statistics

 May’s SaFE Volume:

Wet - 44%
Self -7 %
CFO - 49%
* May’s Overall Volume:
Wet - 69%
Self -9 %
CFO -22%

8/16/2019

27
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- Electronic Signature vs Electronic Filing
(Separate Processes)

 Why (Electronic Signature)
« |PPS 2018 Final Rule Regulation change

» Allow electronic signature

« Placed on the signature line of the Certification
statement

- Any format of the original signature that contains the
first and last name of the provider's administrator or
CFO (for example, photocopy or stamp) or

« An electronic signature that must be the first and last
name of the provider's administrator or CFO entered
iNn the “providers electronic program’”

« Cannot be "a symbol, numerical characters, or codes.”

8/16/2019 28



Electronic Signature Process Background

W~ Health Financial Systems (Continued)

« Why (Electronic Signature)

 Where electronic signature is elected:

« CMS has added an electronic signature checkbox
on the certification page
[ ]! have read and agree with the above certification
statement. | certify that | intend my electronic

signature on this certification statement to be the
legally binding equivalent of my original signature.

« Completion of both the electronic signature
checkbox and the electronic signature, placed on
the signature line by the provider's administrator or
CFO under the certification statement, would
together constitute an accepted electronic
sighature

8/16/2019

29



W Health Financial Systems Electronic Signature Process Background
y (Continued)

* Why
* Provider may submit the Certification and
Settlement Summary page to the MAC using
same method/timing of EC and PI file

submission
- CD/USB Drive
« CMS new MCReF portal
« Could still choose to sign the certification
statement and mail to MAC.
« Option to use for cost reporting periods
ending on or after December 31, 2017

8/16/2019 30
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« Electronic Signature Process begins at
ECR export

* Three options
« “Wet"” sighature
« Preparer completes electronic signature

 Preparer forwards to Administrator/CFO (via
email)

8/16/2019 31
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« Option One “Wet” Signature

 No change, Signature page will print,
must be sighed and mailed with
CD/Flash Drive. You are able to scan
and include on CD/FIash Drive - must

;Mem _ n - ©® ™o |

CheCk ‘E Export ECR - o EE

Report Signature Options

Spedify how the report will be signed:

(®) The report will be signed with a "wet” signature.

The report Certification and Settlement Summary will be manually signed by the CFO or
Administrator of the provider(s). This option requires you to submit the original signed copy of
the document to your MAC.

()1 will electronically sign the report.
The report Certification and Settlement Summary will be electronically signed by myself using the
information I provide.

(") The CFO or Administrator of the provider(s) will sign the report. {Requires SaFE)

The report Certification and Settlement Summary will be electronically signed by the CFQ or
Administrator of the provider(s). The name of the CFO or Administrator, his/her title and email
address will be provided by the person preparing the electronic files for submission.

8/-' 6/20-I 9 Cancel

32



W~ Health Financial Systems Electronic Signature Process

« Option Two “I” am qualified to sign the
report

hi Export ECR - DI

Report Signature Options
Specify how the report will be signed:

(") The report will be signed with a “wet” signature,

The repaort Certification and Settement Summary will be manually signed by the CFO or
Administrator of the provider(s). This option reguires you to submit the original signed copy of
the document to your MAC,

(@) I will electronically sign the report.

The report Certification and Settlement Summary will be electronically signed by myself using the
information I provide.

(") The CFO or Administrator of the provider(s) will sign the report. (Requires SaFE)

The repart Certification and Setlement Summary will be electronically signed by the CFO or
Administrator of the provider(s). The name of the CFO or Administrator, his/her title and email
address will be provided by the person preparing the electronic files for submission.

8/16/2019 33
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« Option Two “I” am qualified to sign the
report

« Second screen for Certification
$ Export ECR - o IEH

MISREPRESEMTATION OR FALSIFICATION OF ANY INFORMATION CONTAIMED IM THIS COST REPORT MAY
BE PUMISHABLE BY CRIMIMAL, CIVIL AND ADMINISTRATIVE ACTION, FINE AMD/OR IMPRISOMMENT UNDER
FEDERAL LAW. FURTHERMORE, IF SERVICES IDENTIFIED IN THIS REPORT WERE PROVIDED OR PROCURED
THROUGH THE PAYMENT DIRECTLY OR INDIRECTLY OF A KICKEACK OR. WERE OTHERWISE ILLEGAL,
CRIMIMAL, CIVIL AND ADMIMISTRATIVE ACTION, FINES AMD/OR. IMPRISOMMEMT MAY RESLLT.

Click here to view the full Certification Statement of the Report

Certification of Intent for Person Signing the Report

[+#]1 have read and agree with the above certification statement.
I certify that I intend my electronic signature on this certification statement to be the legally binding
equivalent of my original signature.

First Mame: |ERIC

Last Mame: |[SWAMSON

Title: CFQ

Back Mext Cancel

8/16/2019
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W~ Health Financial Systems Electronic Signature Process

« Option Two “I” am qualified to sign the
report

* Process continues as previously
« Electronic Signature will print in hard copy
« Electronic signature PDF file will be created

—

Name Date modified Type

@l FQ141850.17A1 3/3/2018 12223 PM  17A1 1
= FQ141850.17A1.Encrypted Settlement 5ig.. 5/3/2018 12:24 PM
g - PIT41850.1 /A1 . pdf 5372018 1.2:23 PM Adobe Acrobat 411 Kl

8/16/2019 35



W~ Health Financial Systems Electronic Signature Process

« Option Two “I” am qualified to sign the
report

* Process continues as previously
» Electronic Signature will print in hard copy
« Electronic signature PDF file will be created

PART IT- CERTIFICATION

MISREPRESENTATION OR FALSIFICATION OF ANY INFORMATION CONTAINED IN THIS COST REFORT MAY BE PUNISHAELE BY CRIMINAL, CIVIL AND ADMINISTRATIVE
ACTION, FINE AND/ OR DMPRISONMENT UNDER FEDERAL LAW. FURTHERMORE, IF SERVICES IDENTIFIED IN THIS REPORT WERE PROVIDED OR FROCURED THROUGH
THE PAYMENT, DIRECTLY OR INDIRECTLY, OF A FICKBACK OR WERE OTHERWISE ILLEGAL, CRIMINAL, CIVIL AND ADMINISTRATIVE ACTION, FINES AND/OR
IMPRISONMENT MAY RESULT.

CERTIFICATION BY CHIEF FINANCIAL OFFICER OR ADMINISTRATOR OF FROVIDER(S)

I HEREEY CERTIFY ﬂ:l.:l.tIhnw:eadd:eabct“emmﬂmnonsmmmdﬂntlmwmmmed:heaoc‘omp electronicaly filed or mamually sabmutted cost re and the Ealance
Sheet and Staternent of Revenue and Expences prepared by FQHC CARE ( 14-1830 ) for the cost reporting pe: 01,01,/2017 and ending 12/31/2017 and that to the best of
oy knowledge and belief, this report and statement are true, correct, complete :Luﬂp[epa.[ed from the books :Lu.duomds of the provider in accordance with applicable instructions, exeept
as noted. I further certify that T am Srailiar with the laws and repolations regarding the provision of health care services, and that the services identified in thiz cost peport were provided
in compliance with such laws and repulations.

[ X ]I bave read and agree with the above certification statement I certify that I intend my electronic signature on this certification statement to be
the legally binding equivalent of my original sipnatare.

Encryption Information (szgned) ERIC SWANSOMN
ECR: Date: 5/3/2018 Time: 12:23 pm Offfcer or Adminiztrator of Provider(s)
To4CgRGeT0zIeyTOETTwESALe6330 o
PoDQUPSewsge ZCpEETZe TS nE Oml2 0
AbediePeglsrale
PI:  Date 5/3/2018  Time: 1223 pm 05/03/2015 12-23-49 FAL
PCapCyaREITT] 2gje]vTCIMMEXRO Dats
0R=40MrZpIIam S Orxhz Onlx]l
ID24QWZAn02TPhs
MName Date modified Type Size

& FO141850.17A1 5/3/2018 12:23 PM 1741 File
s FO141850.17A1. Encrypted Settlement Sig..  5/3/2018 12:24 PM Adobe Acrobat D 84 KB

8/16/20-'9 '-1 P|1413501?ﬂ1pdf 573 ] 12:23 PM Adobe Acrobat 411 KB 36




W Health Financial Systems Electronic Signature Process

« Option Three “Third Party” Signature

8/16/2019

Export ECR - O

Report Signature Options
Spedify how the repart will be signed:

(") The report will be signed with a “wet” signature,

The report Certification and Settlement Summary will be manually signed by the CFO or
Administrator of the provider(s). This option requires you to submit the original signed copy of
the document to your MAC,

()1 will electronically sign the report.

The report Certification and Settlement Summary will be electronically signed by myself using the
information I provide.

(®) The CFO or Administrator of the provider(s) will sign the report. (Requires SaFE)

The report Certification and Settlement Summary will be electronically signed by the CFO ar
Administrator of the provider(s). The name of the CFO or Administrator, his/her title and email
address will be provided by the person preparing the electranic files for submission.

37



W~ Health Financial Systems Electronic Signature Process

« Option Three “Third Party” Signature

« Enter third party name and title (and
emall a‘ﬂ Export ECR - oIEl

CFO or Administrator Information

Enter the information for the CFO or Administrator of the provider(s) who will sign the Certification and
Settlement Summary of the report. A notification will be sent to the email address provided with a link to
electronically sign the repart.

First Mame: |ERIC Email Address:

ERIC@HFSSFOT.COM

Last Mame: |SWAMSON
Verify Email Address:

Title: CFO ERICE@HFSS0FT.COM
5aFE Pre-Acceptance Option

Reguest electranic signature only if the report passes the SaFE Pre-Acceptance verification.

Chedk this option if you want the reguest for electronic signature sent to the CFO or Administrator
only if the report passes the SaFE Pre-Acceptance verification.

Mote: You will be notified via email of the SaFE Pre-Acceptance verification result.

Back Mext Cancel

8/16/2019 28




W~ Health Financial Systems Electronic Signature Process

« Option Three “Third Party” Signature

« The CFO or Administrator DOES NOT
need a HFS username or password. The
system will email them to proceed to
sign/certify.

8/16/2019 39



W~ Health Financial Systems Electronic Signature Process

« Option Three “Third Party” Signature

* Preparer can add files to accompany
signature request. Please DO NOT

forwa rdidnuwﬂLDHLaLﬂDHLM

Signing Package

Add supporting documents here for the CFO or Administrator to review prior to signing the report. These
documents will be made available to download by the person signing the repart.

WARNING, WARNING, WARNING!

Remove all protected health information from all supporting documentation.
HFS will not review files for the presence of PHI and ePHI and is not responsible
for PHI or ePHI submitted by users of this system, HFS assumes users
removed all PHI and ePHI from any files submitted herein.

Add Files to Package...

Back Next Cancel

8/16/2019 40




iy Health Financial Systems

Electronic Signature Process

« Option Three “Third Party” Signature

« EC continues and preliminary files
created in SaFE, the files will not be on
your PC until signature process is

Ccor®

(=%

Export ECR

Export

Information:

Export

Descripti
Cost Rep
Provider
Provider

Fiscal Ye
Fiscal Ye

Export P

Process

Information

o What Happens Next?

Your report is being processed on SaFE.

Once processing is complete, a request fora
will be sent to the person
specified on the signing option screen,

After the report has been signed, you will receive a

notification with a SaFE

link to the report where you can download the ECR, PI

and Certification
Staternent files for submission to your MAC,

signature &
=
v

AP IEU, I &0 0 L&, T, LI T

8/16/2019



W~ Health Financial Systems Electronic Signature Process

« Option Three “Third Party” Signature
« Wait for signature files

Health Financial Systems

SaFE Confirmation of Electronic Signature Request

A request for electronic signature has been sent to Eric Swanson at email
address ERIC@HFSSOFT.COM.

You will be notified by email when Eric has electronically signed
the Certification Statement.

If Eric has not received the email to electronically sign,
please forward this email to Eric and have them click on the

following link to complete the electronic signature.

Click here to sign or review the report.

Report Information

Report Sent: 8/15/2019 8:54:18 AM by Eric Swanson
SaFE ID: EO30F12BFF7EA552930A01823B9100EC
Cost report type: 1984-14

Provider number: 141590

8/16/2019 Provider name: HOSPICE CARE

Fiscal year end: 12/31/2018
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W~ Health Financial Systems Electronic Signature Process

* Signature Process (From CFO View)
 CFO receives an email

Health Financial Systems

Electronic Signature Requested

Eric Swanson has prepared a Cost Report and has requested
your electronic signature on the Certification Statement of the report.

To view information about the report, and to electronically sign the
Certification Statement, please use the link below:

Click here to sign or review the report.

Report Information

Report Sent: 5/3/2018 10:49:56 AM by Eric Swanson
SaFE ID: 275F39250F374A2C9017B1FOEAEDOFC2
Cost report type: 224-14

Provider number: 141850

Provider name: FOQHC CARE

Fiscal year end: 12/31/2017

8/16/2019
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W~ Health Financial Systems Electronic Signature Process

* Signature Process (From CFO View)

e CFO receives an email and clicks on the
link and validates email

Contact Us

Sa FE Cost Reggurtra%réalysis &

Join /Sign In|
Store and File Electronically

PREFERENCES ACCOUNT SUPPORT

I Electronic Signing on the Certification Statement of the Report.

Please verify the email address of the person signing the certification statement for this report:

Email Address: |Eric@hfssoft com| x| Continue to Electronic Signing...

Legal Notice | Privacy Statement | ContactUs | Site Map

Copyright € 2018 Health Financial Systems - Version 1.2.0.1

8/16/2019 YA



W~ Health Financial Systems Electronic Signature Process

« Sighature Process (From CFO View)

 CFO can review certification page and
agree. There are also links below which
the CFO can review, the Pl file just to
ment -« | o | -

PREFERI Ol

I Electronic Signing on the Certification Statement of the Report.

You are now ready to sign the report. Please read and agree to the following:

MISREPRESENTATION OR FALSIFICATION OF ANY INFORMATION CONTAINED IN THIS COST REPORT MAY BE
PUNISHABLE BY CRIMINAL, CIVIL AND ADMINISTRATIVE ACTION, FINE AND/OR IMPRISONMENT UNDER FEDERAL
LAW. FURTHERMORE, IF SERVICES IDENTIFIED IN THIS REPORT WERE PROVIDED OR PROCURED THROUGH THE
PAYMENT DIRECTLY OR INDIRECTLY OF A KICKBACK OR WERE OTHERWISE ILLEGAL, CRIMINAL, CIVIL AND
ADMINISTRATIVE ACTION, FINES AND/OR IMPRISONMENT MAY RESULT.

I have read and agree with the above certification statement.
1 ::ertif?r that I intend my electronic signature on this certification statement to be the legally binding
equivalent of my original signature.

-- OR --

O Iam rejecting the report.
The report does not meet my criteria for accepting and certifying the report with my electronic signature.

Select an Option to Continue

Report Files Available for Download:

PI File

Signature Package

Settlement Signature Page (Unsigned)
Edits Report (SaFE Report)

8/-' 6/20-'9 Pre-Acceptance (SaFE Report)




W~ Health Financial Systems Electronic Signature Process

* Signature Process (From CFO View)

« Electronically signed Certification

returned to preparer

|

I Electronic Signing on the Certification Statement of the Report.

4

- Electronic Signature Status -

Status: 5/03/2018 11:17:10 AM - CFO/Admin electronically signed the report. Report queued for signature and notification.

Provider: Certification Signatory:
141850 - FQHC CARE ERIC SWANSOM

100 STATE S5TREET CFO

CHICAGO, IL 60611 ERIC@HFSS0OFT.COM
Updated: 5/03/2018 11:17:10 AM History:

5/032/2018 11:17:10 AM - CFO/Admin electronically signed the report. Report queued for signature and notification.
5/03/2018 11:15:30 AM - Certification Statement Signing page has been viewed.

5/03/2018 11:15:30 AM - Email address verified.

5/3/2018 10:51:04 AM - Request for electronic signature sent.

Note: This is for signature status only. You may close this page at any time.

After the report has been signed, you will receive an email that contains the signed certification statement.

The preparer will raceive an email notification that contains the signed certifications statement and the ECR and P1I files for submission to the MAC.
Please note that SaFE does not submit your files to your MAC. You or the preparer must submit your filas to the MAC.

All times displayed on this page are Pacific Time.

Legal Motice | Privacy Statement | ContactUs | Site Map

8/16/2019




W~ Health Financial Systems Electronic Signature Process

 Certification returned to preparer via
email

’[‘ 4/ (_J <(-J — ]E = SaFE Cost Report Files Attached - Message (HTML)

File Message Help @ Tell me what you want to do

SaFE Cost Report Files Attached

i Repl % Reply All - F d
No Reply <no-reply@hfssoft.biz> < Reply ) Reply orwar
To ERIC@HFSSOFT.COM Mon 8/12/2019 1:42 PM
E H5141590.18A1 - P1141590.18A1. pdf - A H5141390.18A1 Encrypted Settlemnent Signature Page.pdf -
35KB e | 150 KB w | 15 KB

Health Financial Systems

SaFE Cost Report Files Attached

This is to inform you that the cost report file you electronically
signed is now available for downloading from the SaFE website.
The ECR, PI, and signed certification statement are attached.

You can view the status of the report on the HES SaFE Web Portal.

5aFE received this report from Eric Swanson on 8/12/2019 11:41:00 AM.
Eric Swanson signed the report on 8/12/2019 11-42-14 AM_

5aFE ID: 1FBDAFSEFEFO4FDDSSDE279BCE6TBAFSA

Cost Report: 1984-14

Provider: 141590 - HOSPICE CARE

Fiscal Year End: 12/31/2013

IMPORTANT REMINDER

You or the person preparing the report must submit your
Electronic Cost Report files to your MAC using your

No Reply 5aFE Files Received and 5tored [m ~
x
8/16/2019




W~ Health Financial Systems Electronic Signature Process

- Link to SaFE storage

HOME | PREFERENCES ACCOUNT

I Electronic Cost Report files stored in SaFE.

Account: | Health Financial Systems v| From To
File submitted by: |Eric Swanson V| [] store date: | | | | Provider type:  [224-14 v
275F39250F374A2C3017B1FOEAEDOFC2 Provider
[ Fiscal year: | | | | 141850 W
number:
Filter by date | Pre-Acceptance: @
Checked: Download | Reprocess | Delete
. , HFS
S PrﬂwdeLProwder Pre-Acceptance =
1 Signing Status | Stored Date FYB FYE p Information|
Type |[Numbej Check
Reports
Signed 5/3/2018 10:49:56
Ol ey | 224-14 141850 |04/01/2017|12/31/2017 Passed N/A
5/3/2018 11:17:17 AM AM

l:‘ FQ141850.17A1 ECR File

D PI141850.17A1.pdf PI File

I:‘ HFS Sample 224-14 T2.mcrx Cost Report File

D FQ141850.17A1.si Signature Package

Q gp g g

D F3141850.17A1.Encrypted Settlement Signature Page.pdf Settlement Signature Page (Signed)

I:‘ SaFE_A0_141850_12312017.mcrx Cost Report file. (SaFE Report)

D SaFE_A0_141850_12312017.Edits.pdf Edits Report (SaFE Report)

D SaFE_A0_141850_12312017.ALL. Import.pdf All Worksheets {5aFE Report)

D SaFE_AD_141850_12312017.IER.pdf Import Error Report. (SaFE Report)

I:‘ SaFE_A0_141850_12312017.PrefAcceptance.pdf Pre-Acceptance (SaFE Report)

8/16/2019 48



W~ Health Financial Systems Electronic Signature Process Background

« HFS generated EC/PI and Signed
Certification page can be uploaded to
MCReF user

« CMS stated that a scanned Signed
Certification page can also be uploaded as
long as a first and last name and the

Cost Report Materials®

Do pot encrypt or password-protect uploaded files (including files within ZIP/archive files). This website is a secure portal for transmission of
MCR materials (including PII/PHI).

| File i File Upload |
= ECRo Browse... I
* Print Ir1"|;:1c_}eo Browse...

| * Signed Certification Pageo | Browse... |
| IRISo | Browse... I

Cover Letter® H Browse... |

8/16/2019 49




iy Health Financial Systems

8/16/2019

The End

Questions?

Comments?

Eric Swanson
eric@hfssoft.com

Becky Dolin
Becky.Dolin@hfssoft.com
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